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Please use these directions as you use the platform to create entries to be advanced to your State PTA. Be sure to
coordinate with your State Reflections Leadership to ensure you are following all required steps and procedures.

For quick access to each section, click the content section.
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Creating a Student Entry Portal Account

If you had a previous account, to log in choose “Log In” in the upperright corner. Complete the accountinformation. If
you have forgotten your password, choose “Forgot your Password” and follow with instructions to set a new password.

To create an account, choose “Register” in the upperright corner. Register with your Facebook, Twitter, or Google
account. You can also complete the fields and select “Create Account” at the bottom of the page.

If you're experiencing technical difficulties in creating youraccount or in creating an application, you can reach out to
the administrators of the site. If you are still experiencingissues, please contact your State Reflections Chairso they can
liaise on your behalf.

Starting Your Reflections Entry Application —

To get started, click Programs in the topin the top right B RERCECTIONS
corner. On the following page, click MORE and then APPLY in
orderto start your new Reflections entry application. o

2021-2022 National PTA Reflections Student Entry Portal

53 inthe arts and in lfe. The theme
Students in Pre-K

t r all of the available arts Deadline
m Froduction, Literature, Music composition, -Jun 12022 12:00 AM (PDT)

opens
Jul 112021 0:00 PM (FDT)

Fhotography, Visual Arts.

A pop up will appearand promptyou to Name your
application. Please enterthe student applicant’s First and Last
Name as prompted. Name your application

First and Last Name

75 characters maximum

CANCEL




) NATIONAL PTA

REFLECTIONS

Completing Your Reflections Entry Application

Click Entry Form (2021) and complete the fields in the ——— o
application that follows. etections Apptizant
B entry Form (2021} >

There are three pagesto the application. Click NEXT to Q@ B ewromanm
advance to each page. Once you have finished all the pages ity e
and signed the Entry Form, click Mark Complete. Be Y ||| e
extremely careful while you complete the application as you . e
will be unable to edit the application once it is complete. Fomaaan e | Aetectors e

= EE =

state [ — |
Once you have completed the form, click Upload on
the left side, under Entry Form (2021), to add the € oackoappleton @ 2 upioxs Proto
studentartwork. Please reference the Task 2o o e ctestons 10 Tasi netuctions side
Instructions, which explain which files are accepted by | wemscee mETon
the platform to ensure you can upload your @ 2 e oéw ‘n'ugj:"ml:immmtlm;m SR——
Reflections entry for Dance or Film Video, Music ’ Q@ 1 thtssapnao s ¢ mage dmensions must be o smeller than 568 nches 21 o lvger 410
audio and Notation, Visual Art or Photography Image. I LI e e T e
|

Choose ATTACH FILE and once the file is uploaded, Lo S 207 0 12
MARK AS COMPLETE. = =

To fully complete your Reflections entry, click Submit. You will
be prompted to Review or Submitthe entry. As you cannot edit
an entry once you submitit, you are highly encouragedto
review the entry to ensure all the information enteredis
correctly. Submit application

If you needto make a change to the application before
submittingit, click the three dotsin the upper-right corner of
the application and choose Edit.

Please confirm submission of your application.

If you wish to take 2 look at the application before submitting,
please Review it

You will receive an email to the address associated with your o S
Student Entry Portal account confirming the application was
successfully submitted. Check your SPAM orJunk Mail if youdo
not receive the message.
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After Submitting Your Reflections Entry Application

Afteryou have submitted the completed application, you can review and/or download the non-editable application by

clicking Go to My Applications.

On the next page, the application will appearin a list with any ,.pp‘..m.,?suhmimd:
otherapplications you have submitted to the 2021-2022 '
Reflections Program portal.

If you would like to submit anotherapplication immediately after
submitting a prior application, click Programs in the top right
corner. Then, follow the instructionsin this Instructions Manual.

Editing Your Reflections Entry Application

Once an application is submitted in the Student Entry Portal, you are no longer able to make edits to the information or
the attachments. If you need to make edits to a submission, please work with your State PTA Reflections leadership who
will be able to send an application back to you so you can make the necessary changes.

Be sure to provide your state Reflections leadership with your application ID and application name so they can easily
locate yourentry. To find yourapplication and application information, click My Applicationsin the topin the top right
corner.

Pages ~ & Programs M My Applications & User's Name ~

If an application is marked for edits, you will receive an email to the address associated with your Student Entry Portal
account. Check your SPAM or Junk Mail if you do
not receive the message.

Once received, please review the required edits, National PTA Student Entry Portal

and follow the Click Here hyperlink to return you to Hello Ellie Miller,
all your Reflections applications. Find the - : .

o ) . . Your application was flagged by a reviewer as requiring more
application that requires additional edits, make the information. This is what they said:

changes, and fully submit the entry once again. ‘ o _ o
» The PTA information included in your application is

incorrect and needs to be updated.

Please Click Here to return to the site and update your
application before re-submitting.
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